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IHonoxenne - -="
00 opranusanau padoThI ¢ 3TEKTPOHHBIM KypPHAJIOM

1. O0mue monoxeHAS

1.1. Hacrosmee momoxeHue o6 OpraHu3amué paGOTHl C SJIEKTPOHHBIM JKYPHAJIOM B
MYHHIAIAIbHOM aBTOHOMHOM 00I1e00pa3oBaTebHOM yupexieHuy ropofa HoBocubupeka
«Cpenusist obmeobpasoparensaas mkona Ne 213 «OTkpertie» (namee — ITonoxenue)
pa3paboTaHo B cooTBETCTBHE ¢ DemepambHEIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6
obpasosaruu B Poccuiickoit ®enepanumy.

1.2. IlonoxeHue ompenenser mpaBuia paGOTHl W eUHBIE TpeOOBaHHS IO BENECHHUIO
SJICKTPOHHOTO  JXypHajla B MYyHHIMNAIGHOM aBTOHOMHOM  00uIeo6pa3oBaTelsHOM
ydpexnennn ropoxa Hosocumbupcka «Cpemuss obmeobpasoparensHas mxoma Ne 213
«OtxpeiTre» (qanee — [kona).

1.3. SnexTporHEIM XypHATIOM (Haiee — D)K) Ha3bIBACTCS KOMIUIEKC IIPOrpaMMHO-aNIIapaTHEIX
CPCACTB, BKIIOYAIOIIMHA 0a3bl NaHHBIX U CPEACTBA HOCTYIA W PaGoTH ¢ HUMH (IIPOrpPaMMHO-
anmapaTHyIo HHGPAaCTPYKTypY, CEPBUCH HH(MOPMALMOHHOTO B3aHMOIEHCTRES).

14.  Omextpommeri  mueBHHK —  pasmen DX, NPENCTaBILIOMUA  coboit
HHIVBANYaIM3UPOBAHHYIO BBIOOPKY nammerx w3 DK o Xome W pesympTaTax ob6ydeHms
KOHKPETHOTO YYeHHKA.

1.5. 93X — cpencTBo MHIMBHIYaILHOTO yd4eTa Pe3yIbTATOB OCBOEHHS obpazoBaTeNbHEIX
nporpamM. OH OTHOCHTCS K y4€0HO-TIEJarOrHIECKOR JOKyMEHTAIHH. AKKyPaTHOE, TOYHOE i
CBOEBPEMEHHOE BEACHUE €T0 00S3aTENBHO UL KXKIOTO COTpyIHuKA IIIKOEL, B 06S3aHHOCTH
KoToporo Bxomut paGora ¢ D)K. JIoCTyml K NMEPCOHATBHBIM CTPAaHHMIAM AHEBHHKA MMEIOT
pomuTend (3aKOHHBIE IIPEICTABHTENH) OOYHaIOIErocs, oOyuaromuifcs, aqMAHHUCTPAIHI
Ixomst (mupextop IIIKOMBI, 3aMeCTHTENH THPEKTOPA), YIUTENs, KIACCHEIE PYKOBOJIUTEIH;
anMunHcTparop XK.

1.6. ITpuanumamu pa6ote! ¢ DK seisoTes:



- coOmrofieHre MpaB ¥ cBOOO/ y4aCTHUKOB 00pa30BaTeIbHBIX OTHOIICHUI;

— JIOCTOBEPHOCTH M IOJIHOTa MH(opMaIuy, coaepxanieiics B X

— yHU(UKAIMS JAaHHBIX, cojepxammxcs B JK, U TOKyMEHTHPOBAaHHON MH(OpPMALUU
IIkomnsr;

- 3alluTa JaHHBIX, cojepxkammxcs B OXK, OoT HempaBOMEpHBIX M IMPOTHBOIPABHBIX
JIEUCTBUI.

1.7. Benenue sneKTpoHHBIX (OpM ydeTa oOpa30BaTEIbHON NEATEIIBHOCTH M PE3YJIhTaTOB
oOpa3oBarenbHOU aesrenbHOoCcTH (DXK) sIBISETCS COCTaBHOM YacThio PabOTHI MO BEACHHIO
3JIEKTPOHHOTO IOKyMeHTooOopoTa B Ilkore.
1.8. DK sBnsiercst yacTpro nHGOPMaAIOHHON crcTeMbl LIIKOIBI.
1.9. ®yukuuonupoBaHue M ucnojb3oBaHue K OCYIIECTBIAETCS B COOTBETCTBHUU C
JEUCTBYIOIIUM 3aKoHOAaTeIbCTBOM P®D, B ToM uncie deaepanbHbiM 3akoHOM OT 27.07.2006
Ne 152-@3 «O nepcoHanbHBIX JaHHBIX.
1.10. OtBercTBEeHHOCTh 3a (QyHKUMOHUpOBaHHWE D)X M KOHTPOJIb 3a MPABHIBHOCTBHIO €r0
BeZiIeHUs1 Boznaratorcss Ha aupektopa Illkonsl, 3amectureneit nupektopa mkosbsl 1o YBP u
TEXHHUYECKOTO CTICITHAIACTA.

2. Haznauyenmne 9K

DK ucnonps3yetcs 1S pelieHust CAeAyIONX 3a/1a4:

2.1. Co3pmaHue/BBOJ, CHCTEMAaTH3allvs, HWCIONB30BAHHEC W XPAaHCHHE MJaHHBIX O XOJIe
oOpasoBatenpHOU nesiTenbHOoCTH B [1IKome, B ToM unciie 00 ycreBaeMOCTH U MOCEIIAeMOCTH

yUaluxcs.

2.2. Odopmienune uH(pOpMaIyy, XpaHsmeics B 0a3e MaHHBIX, B BHIE JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE.

2.3. OOecrneyeHue OMEPATUBHOTO JOCTyMa pojuTeneil (3aKOHHBIX NpeAcTaBUTeNeil)
oOyuatomierocsi, oOyuatomierocsi, aamuHuctpauuu  Ilkomnsr  (nupextopa  Ilkosnsl,
3aMecTHUTeNe! AUPEKTOPa), yUUuTeNIeH, KIIAaCCHBIX PYKOBOJUTENEH K OTMETKaM 3a BECh EPUOJT
BEJICHUSI )KypHaJIa TI0 BCEM TMpeIMETaM B JIF000€ BpeMs.

2.4. ABTOMaTI/BaI_II/ISI CO3JaHHUs OTYETHOMH AOKYMCHTallUU qu/ITeneﬁ U aIMUHUCTPAIUH.

2.5. CBoeBpeMeHHOE HH(DOPMUPOBAHKE POAUTENCH (3aKOHHBIX MPEJCTABUTENEH ) IO BOIIPOCaM
YCII€BAEMOCTH, HHIUBUTyAJIbHBIX PE3YyJIbTATOB U MOCEIIAEMOCTH UX JICTEH.

2.6. UadopmupoBanue ydamuxcsi 0 Xoje oOpa3oBaTeIbHON ACATEIHHOCTH IOCPEICTBOM
maHHBIX B D)K.

2.7. KoHTpoib 3a peanu3anueit 00pa3oBaTeIbHBIX TPOTPAMM, B TOM YHUCIIE YUET:
— MPOBEJICHHBIX 3aHATHIA;

— IOMAIIHUX 33JaHui U 00beMa Harpy3Ku Ha 00y4aroIuXcs;



— pe3yJIbTaTOB OCBOEHUSI 00Pa30BATEIBHOM MPOTrPAMMBI YHaITUMUCS (YCTIEBAEMOCTH );
— IIOCEIAEMOCTH 3aHATUHN YyYaIlIUMUCH;
— IMHAMUKH yCIIEBAEMOCTH y4allluXCsl;
— peanu3anuy 00pa3oBaTENbHON IPOrpaMMBl.
3. [IpaBuaa padorsl ¢ K

3.1. Benenne DX 00s13aTenbHO I KaXI0TO MEJarora, KIACCHOrO PyKOBOAMTEINS, a TaKKe
TeX paboTHUKOB L1IKOIBI, B 4bM (DYHKIIMOHATIBHBIE O0SI3aHHOCTH 3TO BKJIIOYEHO.

3.2. IlopnepkaHue B akTyaJIbHOM COCTOSIHUM WH(MOpMAaIK, XpaHsiehcs B 6aze qaHHbx DK,
SIBJISIETCA 00S3aTEIILHBIM.

3.3. Yder peanmzanuu 0Opa3oBaTEIbHBIX MPOTPaMM M OCYIIECTBICHUS 00pa3oBaTEIbHOM
JeSITeJIbHOCTH BEACTCS BCEMHU Tielarorndeckiumu paboraukamu [1Ikosbl.

3.4. Pacmpenenenue 3aHATHUH 1O NpeIMeTaM M 3aKpEIUIEHHME UX 3a YUUTENSIMH
OCYLIECTBIISICTCS. Ha OCHOBAaHMM Yy4eOHOTO IUTaHA W PAcCHpeieieHUs MeNaroruuyecKoi
Harpy3KH.

3.5. Buecenne B D)K nmat nmpoBefeHuUs 3aHATHIA B COOTBETCTBUU C PACIHCAHUEM 3aHITUH, TEM
YPOKOB, 3aJlaHHBIX JOMAIIHUX 3aJlaHUH, OTMETOK 00OY4YalOIIMXCs U CBEACHUN 00 OTCYTCTBUU
Y4aIUXCA HAa YPOKAX OCYILECTBIACTCA YUUTEISIMU €XKEIHEBHO B JICHb IPOBEACHUS 3aHATUSA
(oT™MeTKH 32 MHCHMEHHYIO pabOTy MPOCTABISAIOTCS B CPOK HE Oosee Tpex paboymx JHEH ¢
MOMEHTA €€ HAITUCAHUSI YYAIlMMHCS B COOTBETCTBHH C 11.4.5).

3.6. Illkona rapaHTHpyeT yyallUMCS M HMX POJUTENSIM (3aKOHHBIM IPEICTABUTEINISM)
BO3MOXXHOCTh ~ ONEPAaTUBHO IOJIyyaTh MH(OpPMALMIO O TEKylled YCIHeBaeMOCTH |
MIOCEIAEMOCTH yyalerocs 4depe3 DK 3a HCKIIOYEHHMEM CIIy4aeB, KOIZla 3Ta BO3MOXKHOCTh
OTCYTCTBYET 110 TEXHUUYECKUM IIPUYUHAM, He 3aBUCAIIUM OT LIIKOIBI.

3.7. ITpu Begennn DX KakAbIM megaroroM (y4uTesaeM) JOJDKHO COONI0IaThCS IMHO00pa3ne
3aMl0JIHEHHS KYPHAJIOB B 4YaCTH TEM IPOBEJICHHBIX YPOKOB (B COOTBETCTBHM C pabodeit
MPOrpaMMOil MO MpeIMETy), BBICTaBIEHHBIX OTMETOK, IPOIYCKOB YPOKOB M 3aluced o

JOMAIIHEM 3a/ITaHHUH.

3.8. ITonp3oBatensm DX 3ampeniaercs nepeaaBaTb CBOM MEPCOHANbHbBIE PEKBU3UTHI 1OCTYTIA
k DK npyrum nunam.

3.9. Corpynnukam Llkons! 3anperaercs qonyckars yyamuxcs Lkonsr k padote ¢ DK.
4. IlpaBuJia BeleHUsl y4eTa yCeBaeMOCTH M MOCEaeMOCTH YyYaluXxcst

4.1. Pabora yuuTens TO BEIEHUIO JIAHHBIX TEKYIIEeH YCIEeBAaeMOCTH Ydallerocs
OCyIIECTBIsIETCS B pasneiie «KitaccHsbIi )KypHa.



4.2. Yuutenb B COOTBETCTBUM C paclMCaHuEM 3aHATUNA BHOCUT B DK cieayroniye AaHHBIE:
TEMY ypOKa; OTCYTCTBHE YYaIIUXCsl; OTMETKH y4YalllUXCsl; JOMAIIHEee 3a/1aHue.

4.3. Yuutenp BHOCUT B D)K y4eTHYIO 3aluch O MPOBEACHHOM 3aHATHUU IO (HaKTy B JICHb
npoBeaeHus. [Ipou3BOAUTH 3aMIUCh YPOKOB 3apaHee HEIOMYyCTHUMO.

4.4. Yautenb, 3aMEHSIOIINI OTCYTCTBYIOIIETO YUUTEN s, HA BpeMs (IaTy) 3aMEHbI IMOJIydaeT
noctynt Kk XK Ha cTpaHUIE OTCYTCTBYIOIIETO YUYUTENS U 3aMOJHSIET €ro B YCTAHOBJICHHOM
MOPSIAKE.

4.5. Yyer pe3ynbTaToB yCIIEBAEMOCTH YJaIlUXCsl:

— pe3yibTaThl y4eOHOW JEATCIIBHOCTH OICHUBAIOTCS HAa OCHOBAHHWU YCTHBIX OTBETOB
(BBICTYIUICHH#) ydYalIMXCs, MHUCbMEHHBIX Pa0OT, MPAKTUYECKUX, JIAOOPATOPHBIX W IMPOU.
pabor;

— OTMETKH 32 YCTHBIC M MUChbMEHHBIE OTBETHI BHICTABIISIIOTCA B KOJIOHKY 3@ TO YHCIIO, KOT/Ia
MPOBOIMIIACH PaboTa;

— B KJIETKaX JJIsi OTMETOK YYHTEIb MMECT MPaBO 3alUCHIBATh TOJBKO OJUH M3 CICIYIOIINX
CHUMBOJIOB. «2», «3», «», «5», «H», «H/A». Ormerky «1l» (eauHMIly) HE BBICTABIISIOT.
JIOmyCTHMO CTaBUTh HECKOJILKO OTMETOK B OJIHY rpady;

— IIPU KOHTPOJIbHBIX MEPOTIPUSATHUSIX, IPOBOUMBIX YUUTEIEM B COOTBETCTBUU C TEMATHUECKUM
TUTAHUPOBAHUEM, O0S3aTeIbHBIM YCIIOBUEM IIPOBEICHUS KOHTPOJS SIBIISICTCS BBICTABIICHUE
OTMETOK BCEM YYaIllMMCsl, IPUCYTCTBYIONMM Ha yYpoke (MCKIItouasi Ciiydau, KOrJaa yJariuics
J0JITOE BpPEeMsi OTCYTCTBOBAJI [0 YBAXHUTEIbHOW mpuyuHe (Hampumep, 10 OOJe3HH),
MOJITBEPKICHHONW COOTBETCTBYIOIUMH JOKYMCHTAMH);

— OTMETKH BBICTABJISIIOTCS B Tpade TOro JHS, KOTIa MPOBOIUIIACKH JaHHAs paboTa,;

— OTMETKHU 3a MHCbMEHHYI0 padOTy MPOCTAaBIISIIOTCS B CPOK HE Oojiee Tpex pabouux JHEH c
MOMEHTA €€ HAMMCAHUS YYalUMHUCS,

— OTCpOYKA BBHINIOJIHEHHS YUAIIUMHKCS 3aJaHus1 (HampuMep, 00yJaroIuiics MPHIIEI Ha 3aHSTHSI
noclie JUTUTeNbHOM Oonesnn) pukcupyercs: B DXK cumBosiom H/A; B 371eKTpOHHOM THEBHHKE
yuarerocsi cuMBoJioM H/, k koTopomy HE00X0AMMO HAaIMCaTh KOMMEHTAPHIA;

— BpeMmsl, 3a KOTOPOE€ YYallUiCs JOKEH JUKBUIMPOBATH 3a/I0JKEHHOCTh, HE IPEBBIIIAET
OJTHOW y4eOHOW Heslenu MpU yCIOBUU NPUCYTCTBH yuarerocs B llIkosne, B TeueHue KoTopoi
pe3yJIbTaThl OLIEHUBAHMSI OTCPOUEHHBIX 33JaHU JT0JKHBI OBITh BhICTAaBIEHBI yunTesneM B DK.
4.6. YdeT mocenaeMoCTH yJIaruxcs:

— YUUTCIIb 00s13aH Ha KaXXJI0M YPOKE OTME€YaTh OTCYTCTBYIOIIHX yJaIlIMXCH,

— MIpY OTCYTCTBHMHM YYAILIETOCs HA YPOKE yUUTeNb MpocTasisieT «Hy,



— yyaluecs, IMEIOIIIe MEUIIMHCKYIO CIIPAaBKy 00 OCBOOOXIEHUH OT (PU3MUECKUX HArPYy30K,
JOJDKHBI TIPUCYTCTBOBATh HA YPOKaxX (M3MUYECKOH KyIbTYpHl U BBIIOIHATH HHIUBHIyaIbHBIC
3aJJaHUA.

4.7. OdopmiieHue TeMBbI ypoKa:

- pa60Ta YUUTEIIA IO BCACHHIO YUYCTA BBIIIOJIHCHUSA y‘Ie6HBIX nporpaMm M IPOBCACHHBIX
3aHATUH OCYHICCTBJISICTCA B pa3aciic «Tempbl YPOKOB H 33aJIaHUs,

— B Hayasie y4eOHOTO rojia y4UTellb BHOCHT TEMAaTUYECKOE TUIAHMPOBAHHE IO MPEIAMETY B
paznen «[lmaHupoBaHue ypOKOB» Ha CPOK OT OJIHOM y4eOHOU yeTBepTH 10 Toja. Eciu yuutens
WCIBITHIBACT TPYAHOCTH MPU BHECCHUHU B KYpPHAI TEMATHUYECKOTO IJIAHUPOBAHUS, OH MOXKET
3anmoaHUTh Qaitn Microsoft Excel mo ycranosienHoii popme u epeaars agMuarcTparopy DK
JUTSE UMITOpTUPOBaHus B DXK;

— y4auTenb BHOCHT B DK y4eTHYIO 3allich 0 TeMe YpoKa 1o (akTy B IeHb IPOBEICHMUS,

— ydeTHas 3anuch B 9K 10KHA COOTBETCTBOBATH TEME MPOMIEHHOT0 HAa yPOKE MaTepuaia.

4.8. JlomalHee 3ajaHKE:!

— y‘II/ITeJ'IL BHOCHT B B}K HH(i)OpMaI_II/IIO 0 JOMAIIIHEM 3aJaHUHU B JICHb IIPOBCACHHA 3aHATUA 1O
19:30;

— B rpade «/lomamnee 3aganue» GUKCUpPyeT colepKaHUe 3a/laHusl, CTPAHUIIbI, HOMepa 3a1a4
U YIIPAKHEHUI C OTpaKEHUEM crieliu(PUKU JoManiHeld paboThl (IOBTOPHTE..., COCTABUTH IUIaH,
TaOJIMIly, BOIIPOCHI U T. 11.);

— odopMIiIsieT AOMAaIIHEee 3aJaHre TBOPYECKOrO XapakTepa, Hampumep, caelaTb PUCYHKH,
HamucaTh COuMHEeHue, B rpade «/lomaiminee 3ananue» cnenyromum odpasom: «TBopueckoe

3aJaHUC. BBIIIOJTHUTH PUCYHOK K CKa3Ke...»,

— BHocHT 3anuch «MHmuBHayanpbHOE 3amanue» B rpady «JlomamiHee 3amaHue», €ciu
NpejiaracT yJyalumMcsl MHAUBUAIYaIbHbIE 3a1aHUs;

— He 3aJlaeT JOMAIIIHEe 3aJJaHHE U BHOCHUT B IoJjie «/lomalHee 3aganuey 3anuck «He 3aganoy;
— HE 33J[aeT JOMAalIHee 3aJaHue I10CIe KOHTPOJIBHBIX MEPOIIPUATHM, HA KAHUKYJIBI.
4.9. BricTaBeHNE OTMETOK 32 OTYECTHBIN ITEPUO/T, TOJIOBBIX, HTOTOBBIX OTMETOK:

— YUUTCIIb BBICTABJIACT OTMETKHU 34 OTYCTHBIN nepuoa ydamumcsa B pasaci 29X «1"0)101321;1
OTMETKa,

— B KOHIIE OTYETHBIX MIEPUOJIOB BHICTABIISIET OTMETKH YUaIIUMCSI 33 YETBEPTh, ITOJYrO/Iue, TO
B CpOKH, OIMPEACICHHBIC TUPEKTOPOM HIKOJ'II)I, HO HE IIO3IHEC YEM 3a JIBa AHA JO OKOHYaHU
y4eOHOTO0 NMepHoaa;

— JU1s1 OOBbEKTUBHOM aTTecTallMi 00y4JaroluXCsl 3a YETBEPTh YUUTEIbh 00s13aH BhICTaBUTH B DK
HE MEHEee TPEeX OTMETOK, a I aTTeCTaluu 3a IOJIyTOJUe — HE MEHEE IIATH OTMETOK C



00s13aTeNIbHBIM YYE€TOM KauyecTBa 3HAHUM 00yJaromuxcs Mo MHUCbMEHHBIM, Ta0OpaTOPHBIM U
IIPAKTUYECKUM paboTam.

5. ODyHKIHHU H JeSITeJILHOCTh NoJib3oBaTtesieil 7K
5.1. Ilonb3oBarensamu DX sBastoTCS:
— agmuaucTpauus koser: qupexrop LLIKombl, 3aMeCTUTENN AUPEKTOPA;
— Me/1arory;
— KJIACCHBIE PYKOBOAUTEIIH;
— nucreTyep o0pa3oBaTeNbHOM e TENbHOCTH;
— aamuHucTparop IXK;
— paOOTHUKH MEIUIMHCKON CIry>kO0bI [1IK0ITBI (TIpM HATTMYUU CITYXKOBbI);
— CIIELMATIUCT KaapoBoi ciryxkO0bI ILIkobl.

5.2. Vyammecss U UX POJIUTENH (3aKOHHbBIE IPEICTABUTENN) SBIIAIOTCS IOJb30BATEISIMU
3JIEKTPOHHOIO JIHEBHUKA.

5.3. Jupextop 1lIkosnbl yTBEpKIa€ET:
— yueOHBIH M1aH He no3Hee | anperns mpeamecTBYIOIEro yaeOHOoro roaa;

— MeAarornyecKyro Harpy3Ky Ha 4eTBepTh (Moiayroaue/ydyeOHbli Ioj]) He MO3/IHee YeM 3a JBE
HeJ/Ie M JI0 Havasa y4eOHOro nepuosa;

— pacrmucaHue 3aHATHI Ha y4eOHbIH MepHo He MTO3/IHEe YeM 3a OJIHY HEJIEIIIO JI0 €r0 Haydala,
— CIIMCOYHBIN cocTaB yyarmuxcs kiaaccoB Llkomsl He mo3aHee 01 centadps;

— CIIMCOK KJIACCHBIX PYKOBOIMTENEH He no3aHee 31 aBrycra.

5.4. 3amecturens aupektopa LlIkonsl no yue6HO-BocuTaTeIbHOM padoTe:

— OCYIIECTBJISIET HEMOCPEACTBEHHOE PYKOBOJCTBO CUCTEMOM paboThI MO BeaeHuto DXK;

— 110 OKOHYaHUU y4eOHOI YeTBepTH, yueOHOro rojia nojay4yaeT y aAMMHUCTpaTopa konuu 9K
Ha 3JIEKTPOHHOM HOCHTENIe MHPOPMALIMU — ONITUYECKOM JHCKE MO KJIaccaM;

— IpOBEpeHHbIE Ha PabOTOCIIOCOOHOCTh TBepable komuu XK 3amedaTbiBaeT B KOHBEPTHI,
3aBepseT MOJANUCHIO, paCIIM(PPOBKON MOIMUCH U JaTOM;

— OCYHICCTBJISICT KOHTPOJIb 3a CBOCBPECMCHHOCTBIO OTPAXCHUA B KXYpHaAJIC pacClIMCaHUA U
Y4C€TOM 3aMCIICHHBIX W MPOIMYIICHHBIX YPOKOB (33HHTHI>1).



5.5. Texauueckue COeIMaINCThI:

— CBOEBPEMEHHO TNPEIOCTABISAIOT AUCIETUYEPY 00pa30BATEIBHOIO YUPEKACHUS JAHHBIC JUIS
3anonHenus IXK: cxemy 00y4eHHUs, CIIUCOK U3y4aeMbIX JUCIUILINH (IIPEAMETOB) JIs KaXKI0TO
KJ1acca/TPyIIIbl, CBEICHUS O TIepruojax 00ydeHHUs U aTTECTALlUH U T. 11.;

— 110 OKOHYaHUHU YETBEPTEH M MOJYrOJAUA COCTABIISAIOT OTYETHI 1O pabore yuutenei ¢ I)K;

— [0 OKOHYAaHUU y4eOHOTro rofia KOHTPOJUPYIOT pacnedarky aaHHbix XK ¢ pesynbratamu
oOydeHuss B y4eOHOM Trojy (UTOTOBBIMH OTMETKaMH) IO KJaccaM M MPaBHIBHOCTh HX
o OpMIIEHHUS KIIACCHBIMU PYKOBOAUTEIISIMU;

— UH(GOPMUPYIOT NIEAroroB O BBISIBICHHBIX OMIMOKAX, TOMYIIEHHBIX UMY IIpH padoTe ¢ DK

— OCYILIECTBISIIOT KOHTPOJb 3a peanuzanueit ®I'OC HOO, OO0 u COOQO; 3a BBIIOTHEHUEM
y4eOHBIX IUTAHOB; NMPOTHO3HUPOBAHUEM XOJa, PAa3BUTHS M PE3yJIbTaTOB 00pa30BaTEIbHOU
JESATEIILHOCTH TI0 KJIaccaM; MPaBUIILHOCTHIO BeAeHHUs DK, CBOEBPEMEHHOCTRIO OTPAKCHHUS B
KypHaJie pacliCaHus; 3alI0JTHEHUEM XKYPHaJIa IeJjaroraMm; CBOEBPEMEHHOCTBIO BHICTABIICHUS
OTMETOK W PEe3yJIbTaTOB 3aHSATHH; HAIMOJIHIEMOCTHI0 OTMETOK; OTPAKCHHUEM ITOCEIIaeMOCTH
3aHSATUI; CBOCBPEMCHHBIM 3allOJIHCHHEM pasJiesia JIOMAllHUX 3aJaHui; COOTBETCTBHEM
JOMAaITHUX 33JJaHUH TPEOOBAHUSM TI0 COJICPKAHUIO H 00BEMY.

5.6. Yuurens (megaroruaeckuii paboTHUK):

— otpaxaet B DX xox1 00pa3oBarenbHON 1€ATEIBLHOCTH B COOTBETCTBUU € 00pa30BaTEIbHON
MIPOrPaMMOM ¥ YICOHBIM IIJIAHOM;

— €KCAHCBHO BHOCHUT B XXYpHaJl CBCACHUS O 3aHATHUAX 10 IIPCAMETY (TeMaX YPOKOB, 3aJaHHBIX
JOMAaIIHUX SaI[aHI/IHX);

— olleHHBaeT 3((HEeKTUBHOCTh U Pe3yJbTaTUBHOCTh O0YUYEHHUS yUalluXcs 10 peaMeTy (Kypcey,
IporpaMMe), Y4YWUThIBasi OCBOCHHME 3HAHWUW, OBJAJCHHE YMEHUSMH, pa3BUTHE OIbITA

TBOp‘ICCKOfI ACATCIIbHOCTH, ITO3HABATCIIbHOTO HHTCPECA YUAIIIUXCH;

— BHOCHT [JAaHHBIC 00 YCIIEBACMOCTHU YyYalluXCs, CBOCBPCMCHHO IMPOCTABIACT IMOJTYYCHHBIC
YYCHHUKaMH OTMETKH, B TOM YUCJIC YCTBCPTHLIC (HOJ'IerI[OBBIe) " TOJOBBIC,

— OTMETKH 3a MHUCHMEHHBbIE Pa0OTHI BBICTABISET B CPOKH, MPETyCMOTPEHHBIE HOPMaMHU HX
MPOBEPKH, HO HE MO3/IHEE TPEX THEW C MOMEHTA MPOBEICHUS PAOOTHI;

— 3aHOCUT CBOEBPEMEHHO JAHHBIE O IMOCEIIAEMOCTH YYAIMXCS, BBINOJHEHUU JOMAaIIHUX
3aJIaHuUi;

— zanonnser DK Kak 3amernaronuil yuyuTenb (BBOAUT JaHHBIE O MPOBEIEHHOM YpOKE) B
YCTaHOBJIEHHOM OPSJIKE IIPU OCYIIECTBIEHUH 3aMEHBI.

5.7. KitaccHble pyKOBOJUTENN:



— KOHTPOJHPYIOT aKTyalbHOCTh MHPOPMALUHU 00 yJalIuXcs, POAUTEIAX U CIUCKAX CBOETO
KJlacca, UH(QOPMHUPYIOT TEXHUYECKOTO CIIEUAINCTa U 3aMecTuTeNs aupekropa no YBP o
JOOBIX U3MEHEHUSX, BHECEHHBIX B JKypHAI,

— AHAJIM3UPYIOT YCIICBACMOCTD U MOCCIIACMOCTDb YPOKOB YUallIUMUCA CBOCTO KJIaCCa,

— KOHTPOJHPYIOT CBOEBPEMEHHOCTh 3allOJHCHHUS M BHECEHHUS IIelaroraMd JaHHBIX 00
YCHEBAEMOCTH U IOCEIIAEMOCTH YYalIUXCs CBOETo Kiacca B DK

— MH(GOPMHPYIOT POJUTENICH 00 YCIIEBAEMOCTH M IMIOCEIIAeMOCTH JIeTeH IOCPEACTBOM OTUYETOB,
chOpMUPOBAHHBIX HA OCHOBE JaHHBIX DXK, B TOM 4HcIe 1Mo 3arpocaM poAUTENe;

— 3HAKOMSIT yYaIllUXCs U UX POJUTENICH C HOPMATUBHBIMU JOKYMEHTAaMH, JJOKAJIbHBIMU aKTaMU
U MHCTPYKLUSAMH, PErJIAMEHTUPYIOIIMMH MOPSIOK UCIIOIb30BaHus DK

— OpCaAOCTAaBIIAIOT 110 OKOHYAHHH KaH(,HOﬁ YCTBCPTU 3aMCCTHUTCIIIO JUPCKTOpaA II0 yqe6Ho-
BOCITUTATCIIHbHOM pa60Te OTYETHI 00 YCIIEBACMOCTH 1 ITOCCIIACMOCTH YUallIUXCs KJIacca,

— OPraHu3yIOT OMEPAaTHBHOE B3aUMOJCHCTBUE MEXY YYAIIMMHCS KJacca, UX POIUTEISIMHU
(3aKOHHBIMHU TIPEACTABUTENAMU ), anfMUHKHCTpanuen LIkonsl u negaroramu ¢ momonrso XK;

— KOHTPOJHUPYIOT CKECAHCBHO PErUCTpaAluiO (baKTa HpI/ICYTCTBI/IH/ OTCYTCTBUA Yy4JalICroCsa Ha
3aHATUAX.

5.8. Texunueckuii CIicouaJImucCT O6pa30BaTeJ'ILHOFO YUYpCKACHUS:

— BBOJUT M KOHTPOJHUPYET aKTyalbHOCTh NaHHBIX ydamuxcs [lkomer (@. U. O., roxg
POXKICHMS, IT0JI, KOHTAKTHBIC JaHHbBIC, T00aBIIeHNE (GU3HMUECKOTO JIUIA B TPYIITY «Y YCHUKNY,
Ha3HAYEHHUE YYETHBIX JTAHHBIX JUIsl BXOJIA B AJIEKTPOHHBIN THEBHUK) (pa3aen XK «YueHukmn»);

— BBOJUT U KOHTPOJMPYET aKTyaJbHOCTb JIaHHBIX O POJUTENAX (3aKOHHBIX MPEICTaBUTEISIX)
yuanuxcs (O. U. O., crenens poAcTBa, KOHTAKTHBIC JaHHBIE, ToOaBIeHHE (PU3MUECKOTO JINIIa
B rpynny «Pomutenuy», mpuBsizka poauTeNss K NpOoQUIII0 yuyeHUKa, Ha3HAUEHHUE YUYETHBIX
JaHHBIX JJIsS BXOJa B DJIEKTPOHHBIN AHEBHHK) (paszmensl DXK: «Dusznueckue IuIay,
«YUEHUKNY);

— BBOJAMT U KOHTPOJHMPYET aKTyaJbHOCTh JAHHBIX O JABMXKEHMM ydauiuxcs (pasgen 9K
«ITpukassl 0 ABUKEHUSIX KOHTUHT€HTAY), 3JIEKTPOHHBIH MepeBO/] yUaILIUXCsl U3 KJIacca/TPYIIIbI
B KJIACC/TpyIIly HA OCHOBaHUHM MPHUKa30B AupekTopa [kombl;

— ¢popmupyet B DX crnmcku knaccoB (pazaen DK «Kmacesi»);

— (opmupyer B DX cnucku y4eOHBIX Ipynn B paMKax kiacca/mapamuienu (pazaen XK
«pynmbl 00ydeHus»), OTpakaeT W3MEHEHHUs B CIHCKax TPYII (3a4UCICHHE, BBIOBITHE,
MIEPEBO/] yUalllUXCs);

— BBOJIUT JaHHbIe A1is hopmupoBanus B XK yueOHoro mnana (pazaen DK «YueOHbIH mI1an»);

— Ha3HAyaeT y4uTeled Mo MpeAMeTaM s KaxJ0ro Kiacca/TpyIibl B COOTBETCTBUH C
y4eOHBIM pacluCaHueM;



— HaCTpauBaeT CXEMbl OOY4eHUs /sl HauaJdbHOH, OCHOBHOM M cpeiHel mKoisl (pa3aen DK
«I'paduk 0OydeHUS»): CIHUCOK U3YYaCMBIX JUCHMIUIMH (MPEIMETOB) IS  KaXKIOTO
KJIacCa/TPYIIIbI, TEepUoa OOYYeHHUs, MEpPHOJ| aTTeCTalluu, KaHUKYIbI, ydeOHas HeIels,
MIEPEHOCHI MTPa3AHUKOB;

— dopmupyer B DX CHHCOK KIACCHBIX PYKOBOJIUTEICH W KOHTPOIHMPYET aKTyaJbHOCTh
nanHbIxX (pazaen DX «HaznaueHue KIacCHBIX PYKOBOAUTENECHY);

— 3anoaHsAeT rpaduk sx3ameHoB (pazaen DK «['paduk sx3aMeHOBY);

— BBOJUT JIaHHBIE 00 OpraHu3alMM 3aMeH mnpenogaBatenceii (pazgen 2O «3amena
MpenoiaBaTeiein»);

— 3aMojHsAET TEeMaTUYeCKHUE IUlaHupoBaHusi 1o mnpenmeram (pasnen XK «Kanengapho-
TEMaTUYECKHE IIaHbD»);

— pacmpenenser y4eOHYIO Harpy3Ky COIJIaCHO Y4eOHOMY IUIaHy B COOTBETCTBHU C
YTBEP)KJICHHBIMU CIIUCKaAMH yYUTEJIeH-IPeIMETHUKOB, KJIaCCOB, y4eOHBIX rpyn (paznen XK
«Pacrnipenenenue Harpy3km»);

— BBOJIUT JIaHHBIE U (hopMupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIC PACIIMCAHUS 3aHATUN
Ha y4eOHbI nepuos (4eTBepTh, nonyroaue, roxa) (pazaen XK «Pacnucanue 3aHATUIY).

5.9. Anmunuctpartop IXK:

— 3aKpblBae€T MPEAbIAYUIMH  y4eOHBIA TOJA, OTKPHIBAET HOBBIA  y4eOHBI Troj
(ycraHoBka/mepeBoJ; B HOBBIM yueOHbIN Toa — pasgen DK «Hactpoiika mporpammsiy,
nozpaszaen «Tekyuil yaeOHbli roay);

— Ha3HavaeT nosb3oBareneil XK, To ecTh HajenseT MpaBaMu JOCTyNa MPU OTKPHITUH HOBOTO
y4eOHOro rojia B COOTBETCTBHM C Y4€OHBIM IUIAHOM, paclMCaHUeM, MpHKa3aMH JUPEKTOpa
IIkomasr;

— YCTAHABJIMBACT PAaCIIUCAHUEC 3BOHKOB (pa3L[eJ1 99X «Pacnucanne 3BOHKOB»);

— IPEJOCTABIISACT JIOTUHBI U Tapoiu A gfoctyna K DK (qHeBHUKY) (pa3aen DK «Duznueckue
JULAY);

— oOecrieunBaer B3auMozelcTBue O)K U CMEXKHBIX CHCTEM, BBIIOJHSAET pPE3EPBHOE
KOIIMPOBAaHUE JaHHBIX;

— KOHCYJIbTUPYET mojb3oBareneit DK mo Borpocam paboThl ¢ HUM;

— OCYIIECTBIISIET TEXHUUECKOe 00cmykuBanne XK, B TOM dnciie ycTaHaBIUBAaeT OOHOBJICHUS
KOH(UTYpaliK;, €XEIHEBHO TMPOBOJUT pE3epBHOE KOMUpOBaHWE 0a3 MaHHBIX; yAAIsIeT
MMOMEYEHHBIE OOBEKTHI; HACTPAUBACT (CHHXPOHU3UPYET) NaHHBIC MeXKTY DK U 2JIEeKTPOHHBIM

nHeBHUKOM (paznen DK «Hactpoiika CHHXpOHU3ALUN JAHHBIX));

— ocyulecTBisieT agmuHuctpupoBanre DX (pazaen 9K «AIMUHUCTPUPOBAHUEY);



— pasrpaHUYMBacT IpaBa JOCTYyNa MOJb30BaTEle B COOTBETCTBUU C LEISAMU M 33/Ja4aMu
o0pasoBaTeNbHON JIEATEILHOCTH U y4eOHON Harpy3ku nenaroroB (pasaen DXK «Hacrpoiika
I10JIb30BATEJIEH U ITpaBy).

5.10. PaGoTHUKHM MeaUIIMHCKON ci1yxO0bI 11IKoubI:

— 3amloJHAIOT B Hayane yueOHoro roja pasgen «Jluct 3m0poBbs»: cBeneHus o0
AHTPOIIOMETPUUYECKUX JaHHBIX 00yYarOMIUXCs, TPYIIE 310POBbs, MEIUIIMHCKON TPYIIIe s
3aHATUN (U3MYECKOW KYJIbTYpOH, HOMEpEe HeoOXOoauMoil ydyeOHOW MeOenu, a Takke
MEIULIMHCKUE PEKOMEHIALINY;

— 00€eceunBaloT aKTyalbHOCTb JaHHBIX pasaena XK «JIuct 310poBbsi» B TEUCHHE TOAA.

5.11. CneunanucT KaipoBOi CIIy>kKObI BBOAUT M KOHTPOJIUPYET aKTyaTbHOCTh JaHHBIX:

— 0 meparoruyeckux corpynHukax Ilkonsl: mpueM Ha paboTy, YyBOJbHEHHUE, MEPEBOI,
Ha3HAYEHUE JOJDKHOCTH (OCHOBHOW H TI0 COBMECTHTEIBCTBY), TPHUBS3KAa K TpYIIIe
«Cotpynaukn» (pazaensl DK «Dusuueckue numa», «llpuem Ha padoTy», «YBOIbHEHHEY,

«Kanpossie nepemenieHus», «COTpyaIHUKIY);

— CIIUCKH COTPYIHUKOB L1IKOIIBI, UX TOIDKHOCTH, B TOM YHCIIE€ PyKOBOAUTENEH, TpaQuK pabOThI
(paznenst XK «Iloapaznenenus», «lomkHocTuy, «I padguku paboTe»).

5.12. Cekperapp oOcCylIeCTBIss€T (OPMHUPOBAHHE INPUKA30B O JBIKEHUM Y4YaIIUXCS
(3aumnciienue, BEIOBITHE, OKOHYaHHE y4eObl, IEPEBOJI B IPYTOH KIIacc/Tpymiy).

5.13. Yuammecs lkonbl 1 ux poauTenu (3aKOHHbIC MPEICTABUTENN) UMEIOT CIEIYIOIINe
BO3MO>KHOCTH TIPH MOJI30BAHUH JICKTPOHHBIM THEBHUKOM:

— TOJIY4arOT HH(OPMAITUIO O JTOMAITHUX 3aJaHUAX;
— TMOJYYaroT IaHHbIe 00 yCTIeBaeMOCTH 00y4arouXcs (BBICTABIEHHBIX OTMETKAX ).
6. IlpaBa noab3oBareneii 37K

6.1. Bce momp3oBatenu OXK MMEOT MpaBO HMCMHOIB30BaTh €0 B €KETHEBHOM pPEKUME.
HckmroueHnem sIBISIETCS TPOBEIEHUE TEXHUYECKUX paboOT, KOTOPhIE MOTYT MPOBOIUTHCS B
CpOK He 6oJiee CyTOK ¢ yBEIOMJICHHEM MOJIb30BaTeNe 3a HeJIENI0 10 Havana padoT.
6.2. KiaccHple PYKOBOJHMTETH HMMEIOT IMPaBO WH(OOPMHPOBATH POJIUTEIICH O COCTOSHUU
yCIIEBAEMOCTH W TOCEIIAEMOCTH HUX JeTel uepe3 OT4yeThl, CHOPMUPOBAHHBIE HA OCHOBE
nmaHebIX DX, 110 HE0OXOINMMOCTH.

7. OTBeTCTBEHHOCTh MOJL30BaTe el DK

7.1. Bce monp30BaTenu HECYT OTBETCTBEHHOCTD:

— 3a HapyumeHue TpebOoBanuii denepampHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O
MEPCOHATBHBIX JIAHHBIX Y,



— pa3rialieHUue CBOMX YUETHBIX JaHHBIX (JIOTHH, ApOJIb);
— HapylIeHue TpeOOBaHUN HOPMATUBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHUCJIE JIOKAIBHBIX
AKTOB M HHCTPYKIUH, OMNPENENSIOUX MOPSAOK HMCHOoJb30BaHUsI DK B COOTBETCTBUU C

3aKOHOJATEILCTBOM PD.

7.2. dupekrop IIkonbl HeceT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEP)KIIEHUE Y4EOHBIX
IUTAHOB, TUTAHA PACIpeACICHUS MearornuecKor Harpy3ku U y4eOHOTO pacIuCaHuUs.

7.3. 3amecTHuTenh AUPEKTOPA MO YUeOHO-BOCTIUTATEIILHOM paboTe HECET OTBETCTBEHHOCTD:

— 32 CBOEBPEMEHHOCTH (OPMUPOBAHUSA YYEOHBIX IUIAHOB, IUTAHA PACHPEICICHUS
MeJarornyeckoi Harpy3ku U yueOHOro paclcaHus;

— pacreyaTky COOTBETCTBYIOIIMX pa3zienoB DXK B koHIe yueOHOro rojia 1 ux oopMIICHHE.
7.4. Anmunuctparop 97K HeceT OTBETCTBEHHOCTb:

— 3a OecriepeboitHoe pyHKnoHupoBanue XK, 0a3 JTaHHBIX K CMEXKHBIX CHCTEM CBSI3H;

— BBINOJIHEHHUE PE3EPBHOIO KOMUPOBAHUS JAHHbIX;

— HAMoOJHEHHUE U aKTyaJbHOCTh 0a3bl JaHHBIX pab0oTHUKOB [IIKOIBI.

7.5. TexHuueckuii CeUaIUCT U aIMUHUCTPaTOp DK HECYT OTBETCTBEHHOCTD!

— 3a CBOEBpEMEHHOE coxpaHeHHe Komui DK Ha SJIEKTpPOHHOM HOCHTeNe HH(pOpMauu
(omTHYECKOM JTUCKE) U pacnedyarky JOKYMEHTOB Ha OYMa)KHBIX HOCUTEIISIX;

— COOTBETCTBHE Y4eTHbIX 3anuceit DK dakram peannzamuu o0pa3oBaTeIbHON ESTEIBHOCTH;
— MPaBUIIBHOCTHIO HCTONb30Banus D)K.
7.6. Yuurens (mearoru) HeCyT OTBETCTBEHHOCTb!

— 3a CBOCBPEMCHHOCTb BHECCHUA, NOCTOBECPHOCTDb N aKTYaJIbHOCTb JAHHBIX 00 YCII€EBaCMOCTHU
M TIOCCIACMOCTH y4allluXCsl,

— e)xeIHeBHOE 3anoaHenne DK

— yCTpaHEHHUE BBISBIICHHBIX OMIMOOK TIpH BeAeHUU JK;

— COXpaHHOCTI) CBOUX peKBI/ISI/ITOB }IOCTyHa, HCKHIOanOIHy}O IIOAKIIFOYCHUEC HOCTOpOHHI/IX.
7.7. KitaccHble pyKOBOAMTENU HECYT OTBETCTBEHHOCTD:

— 3a CBOCBPEMCHHOCTb BHCCCHU, NOCTOBCPHOCTDL U aKTYaJIbHOCTb JAHHBIX 00 yCI€eBacMoOCTU
M IIOCCIIACMOCTH yYalluXcs,



— JOCTOBEPHOCTh M AaKTYaJIBHOCTh CIHUCKOB Kiacca M HMHQPOpPMAIUMU 00 ydJamuxcs U HuX
pomurensx (. U. O., Homep Tenedona, aapec SIEKTPOHHON OYTHI);

— CBOEBPEMEHHOE HH()DOPMHUPOBAHKE POIUTEIICH O COCTOSTHUH YCIIEBAEMOCTH U ITOCEIIIAEMOCTH
ux jaereut mocpeactsom IXK;

— TpefoCTaBJICHHE M0 OKOHYaHWU Yy4eOHBbIX ueTBepTeil (MoNyroamii/rona) 3aMeCTHTEINIO
JTUPEKTOpa Mo y4eOHO-BOCTIMTATENIFHON paboTe OTUETOB 00 YCIIEBAEMOCTH U TMOCEIAEMOCTH
y4aluxcs Kiacca.

7.8. lucnieryep 0Opa30BaTEIBLHOTO YUPEKICHUS HECET OTBETCTBEHHOCTh 332 CBOEBPEMEHHBIN
BBOJI U MOJJEPKaHUE B AKTYaJdbHOM COCTOSHHMM AaHHBIX ydamuxcs Lllkonsl, pacnucanue
3aHSATUNA, OTPAKEHHUE TBUIKEHHS YJallluXcCsl, BeIEHUE KypHalla 3aMeH, aKTyaJlbHOCTh OTYeTa
110 3aII0JHEHUIO J)KypHaJja Iearoramu.

7.9. PaGoTHUKHM MeTUIMHCKON CITy>KOBI [1IKOITBI HECYT OTBETCTBEHHOCTH 32 CBOEBPEMEHHOCTD
3aIoHeHus paszena «JIucT 310poBbs» U aKTyaabHOCTh JaHHBIX B HEM.

7.10. Crermamuct KaapoBOHM CITy)KObI HECET OTBETCTBEHHOCTh 32 BHECEHHE M KOHTPOIb 3a
aKTYyaJbHOCTBIO JAaHHBIX O COTPYAHUKAX, YUACTBYIOLIUX B 00pa30BaTeIbHOM 1€ATEIbHOCTH.

8. OTueTHbIE MEPUOBI U XPaHeHHe MHOpMALUN

8.1. OT4eTsI 1O yCIIEBa€MOCTH H ITOCEIIAEMOCTH CO3JJAI0TCS B KOHIIE YETBEPTH, MOIYTOAUS U
y4eOHOTO roja.

8.2. Otuer o 3anonHenny DK 1 HAKOIUIAEMOCTH OTMETOK C0O34a€TCA CIKCMECCAYHO.

8.3. Ilo 3aBeplileHUH OTYETHOTO Meprosa (YeTBEPTH, MOIYTOaus], YyIeOHOrO roja) HTOrOBbIE
BEJIOMOCTH pacrevyaThIBalOTCd Ha OYMa)KHOM HOCHTEIIE, 3aBEPAIOTCS TOJAMUCIMH T1€/1aroros,
KJIACCHBIX PYKOBOJMWTENEH, 3aMecTUTEeNs] JAMPEKTOpa MO y4eOHO-BOCIUTATENbHON paboTe,
TUPEKTOPA.

8.4. ITo OKOHYaHHH yqe6Hor0 roaa HUTOT'OBBIC BCIOMOCTH MMPpOMHNBAKOTCA,
IMPOIIHYPOBBIBAIOTCA, OINICYATLIBAIOTCA U CAAIOTCA B apXHWB JI XPAHCHUA B YCTAHOBJICHHOM
IopsaaKe.

8.5. Ilo oxoHwyanun y4yeOHoOro roja mosiHas Bepcusi XK NepeHOCHTCS Ha 3JIEKTPOHHBIN
HOCHUTENh HMH(QOpPMAIMM — ONTHYECKUH JHUCK, ONEYaThIBAE€TCs, 3aBEpSAETCS MOJIUCHIO
3aMEeCTUTENsI AUPEKTOpa MO yuyeOHO-BOCIMTATENIbHOW paboTe M paciuppoBKOM MOANHCH U
XPaHUTCS B apXUBE B YCTAaHOBJIEHHOM IOPSIJIKE.



